MABLETON STUDENT HANDBOOK

Mableton Vision and Mission Statement:

As a Mableton Student I promise to:
· Always do my personal BEST

· Make safe CHOICES

· Be a RESPONSIBLE student

· Become a LIFELONG LEARNER.

Mableton will:
· Provide a safe and positive environment

· Enable students to achieve their personal best

· Encourage responsible, productive citizens

· Inspire life long learning

We believe the following statements to be true about Mableton Elementary and our mission as educators:
· Every child can learn

· Each child should be provided a safe, nurturing, and educationally challenging environment.

· We will work together as a learning community to allow all shareholders input into the success of Mableton Elementary.

Policies & Procedures

Absences 
Family vacations should be planned with the school calendar in mind to prevent children from missing essential skills. When a student is absent, he/she must bring a written excuse upon returning to school. Please include the following information in the excuse: 
(1) child's name; (2) teacher's name; (3) date(s) of absence; (4) reason for absence; and (5) parent's signature.

State law governs excused absences. If a child needs to be out for an extended period of time, please notify the teacher. Please make every effort to schedule medical and dental appointments after school hours to avoid interruption of the instructional program. A computer generated call will occur each day your child is absent.  Please call the school office if you receive this call in error.  A letter is generated when either absences or tardies reach 5, 7, 10, 12, 15 days.  Please view the calendar when making family plans.
Accidents and Illness 
If a child has an accident during the day requiring medical attention, we will try to contact a parent. If a parent cannot be reached, we will take the child to the local emergency room provided a medical release has been signed. Judgment in such cases is at the discretion of the school authorities, and parents assume financial responsibility. 
It is extremely important that you keep an updated telephone number on file in the office. If your home or work number changes, please notify the office in writing immediately. 
If your child has a fever, vomiting, two episodes of diarrhea, a rash that may be contagious, or any other condition that the school nurse or administrator believes may be contagious or disruptive, a parent will be contacted. Once you are notified of a sick child at school, you or your designee should arrive within one hour of being called. You or your designee must arrive within 15 minutes if your child has a fever of 104 degrees F or higher, otherwise 911 will be called. If your child has a fever of more than 100.9 degrees F before you give them Tylenol, your child cannot come to school. Your child may return to school when the temperature is below 101 degrees F without Tylenol or any other fever reducing medication for 24 hours, and if the child feels well and is not showing any signs of illness.

After School Program

(ASP)

The After School Program (ASP) operates on the days that school is in session and will begin the first day of school. Hours are 2:20 p.m. to 6:00 p.m., Monday through Friday. During Early Release days and Conference weeks, the ASP program will begin at 12:20 p.m. and conclude at 6:00 p.m.  ASP will operate as an extension of the instructional day for the parents and students of Mableton Elementary. It will function under the guidelines established by the Cobb County Board of Education.  Registration for the ASP is required prior to attendance. Application forms are available in the school office. Only parents/guardians and those who are listed on the registration form are allowed to pick up children from ASP. When picking up your child, a photo ID MUST be shown.
ASP is a pre-paid program with payment received by the morning of the first day the child is to attend the program. Fees are $35 per week or $7 per day for each child. A one-time per year registration fee of $10 must be included with your registration for the program or by your first day in ASP. Late fees accrue at the rate of $1 per minute beginning at 6:00 p.m. Any account past due may result in termination from the ASP. 
Supervised activities that include a study period, P.E., music, art, games, movies, etc. are planned by staff members. A nutritious snack is provided daily and is included in the fee. The staff is happy to offer the After School Program to our students and parents who need this service. They will continually work to modify and improve the program to meet the needs of all children. Your support and cooperation are appreciated.

Attendance 
Law requires regular school attendance for all children between the ages of six and sixteen. The Mableton school day is from 7:50 a.m. to 2:20 p.m. If a child comes to school after 11:10 a.m., or leaves before 11:10 a.m., he/she will be counted absent. We request your cooperation in planning appointments that do not interrupt school hours. A school calendar is included in this handbook to assist you in planning your appointments and vacations.

Balloon & Flower Bouquets

Balloon and flower bouquets cannot be delivered to students at school in the classrooms or Cafeteria. This policy has been adopted due to concerns regarding the disruption of instructional time and/or dangerous conditions on the bus caused by the student's possession of these items.

Birthdays 
If you wish to recognize your child's birthday, you may do so with a simple snack. Please do not send in any drinks, goodie bags, etc. In order to avoid hurt feelings, birthday party invitations cannot be distributed at school unless all children in the class of the same gender are invited.

Books 
Textbooks are provided through county and state funds and without cost to the child's parents or guardians. In compliance with the textbook policy, all charges for lost or damaged textbooks must be paid in order to issue a replacement or transfer records to other school systems. Parents are responsible for all textbooks issued to children should the books be lost, damaged, or stolen.

Breakfast Program

A nutritious breakfast is served daily in the cafeteria from 7:15 to 7:40 a.m. A good breakfast provides the nourishment needed for students to perform at their best in their morning classes. The program is open to all students. If your child receives a free or reduced price lunch, they will receive the same benefit for breakfast. Breakfast prices are: students -$1.00; adults - $1.50; reduced price - $.30. No breakfast charges will be permitted.
Car Pool Procedures 
Whenever possible, please allow your child to ride the bus to school. This will help with traffic congestion around the school in the mornings. If you must bring your children to school, please drop them off by the cafeteria. There will be personnel to help students safely exit the car. In order to ensure the safety of all students and to assist with the flow of traffic, we ask that children not be dropped off at any other entrance to the school, and that they not be dropped off prior to 7:15 a.m., as there will not be anyone to assist or supervise them until that time. The back parking lot is reserved for school bus loading and unloading. 
Dismissal begins at 2:15 daily. If you are picking up your child through Car Pool, you MUST have a Mableton Car Pool Tag with you.  It needs to be visible so that the people calling the names can do this quickly and efficiently. The first students dismissed are the car riders. Car pool ends at 2:30. Students not picked up by 2:30 will be checked into ASP. If your child is checked into ASP, you will have to pay the daily rate. Your compliance with these procedures is greatly appreciated.

Change in the Way a Child Is To Go Home

A request for your child to go home a different way or to some place other than his/her regular destination must be made in writing. Phone call or fax requests are not acceptable since verifying the identity of the caller is difficult. The safety of the children cannot be compromised.  Office check out ends at 1:45 p.m.  Your cooperation with these procedures will ensure the safety of Mableton students.

Cobb County’s Non-Discrimination Compliance Notification

Federal legislation prohibits discrimination on the basis of race, color, or national origin (Title VI of the Civil Rights Act 1964); sex (Title IX of the Educational Amendment of 1972); age (Age Discrimination and Employment Act (ADEA); or handicap (Section 504 of the Rehabilitation Act of 1973), Public Law 94-142, Individuals with Disabilities Education Act and American with

Disabilities Act of 1990) in education programs or activities received federal financial assistance. See Appendix A.

Contributions, Donations and Grants

In conformity with State Board of Education rules and regulations, voluntary contributions, donations and grants may be solicited from and/or received from students and interested citizens for support and carrying out of the educational program of the Cobb County School District. Incidental to this, students and interested citizens may contribute toward expenditures for

materials, supplies, equipment and activities. No resident student may be charged either tuition or fees as a condition of enrollment or full participation in the instructional program. Pursuant to law, OCGA 20-2-671, admission to all Cobb county Public Schools shall be free to all eligible children residing within Cobb County District.

Custody of Children

School personnel are bound by law to release children to either of their natural parents unless we have on file a copy of a court order which grants custody to one parent or the other, or to a third party. We cannot enter into cases of court litigation unless subpoenaed by a court to appear as a witness. Therefore, if you are divorced or separated, and the custody of your child or children has been awarded to you by the court, a copy of the court order should be on file in the office.

Discipline 
Student discipline is the responsibility of both the home and the school. At Mableton Elementary, we expect and insist on proper behavior and conduct to ensure the optimal learning environment. Behavior that is distracting and disruptive is not acceptable. Approved methods of dealing with unacceptable behavior will be employed if necessary. We will work closely with parents to assist all students in maintaining appropriate behavior.

Dress Code 
Please be sure that your child is dressed appropriately for school when he/she leaves in the morning. The minimum standard of dress for students is as follows: 
(1) shoes must be worn at all times; (2) caps or hats are not to be worn in the school building during the school day unless there is a special activity that has been approved by the administration; (3) clothing displaying or advertising substances illegal for minors or advocating, promoting or suggesting illegal activity is prohibited; (4) students may wear shorts, but they should be at least mid-thigh length; and (5) tank tops, halter tops, midriff shirts and shirts with thin straps are not permitted.

Early Release from School Grounds
Children may not leave the school grounds during regular school hours unless authorized to do so through the office. Children will be released only to their parents or legal guardian(s), unless the school has been notified otherwise in writing. If a child must leave early, a parent (or authorized adult) must come to the office and sign the child out rather than going directly to the classroom.  No child will be allowed to leave after 1:45 PM.
IDENTIFICATION WILL ALWAYS BE REQUIRED. Please do not go to the classroom or playground to get your child. Come to the office and we will call your child.

Emergencies 
Should there be an emergency and you need to pick up your child, please come by the school office. There is a sign-out form for this purpose. We ask that you do not go directly to the classrooms for students, as teachers will not release them without notification from the office. Your child's protection is our concern, and we ask for and appreciate your cooperation in following this procedure.

Field Trips 
The Cobb County Board of Education Policy Manual defines a field trip as "a planned educational experience directly related to and correlated with a particular unit of study or specialized function of the school." We feel there is a definite place for this experience in the instruction program. The principal will approve only those trips that can be shown to have a direct and meaningful relationship to the curriculum. Written permission from parents on a school provided form is required for student participation. Donations are solicited to cover expenses. While no child is denied these experiences, failure to receive parent funding may result in cancellation of the trip.

Gifted Services 
Information for gifted services can be found on the Mableton Elementary website at www.cobbk12.org/~mabletonelementary. 
Health Certificates 
Georgia Department of Human Resources requires all pupils entering a Georgia Public School for the first time to present a Certificate of Immunization. This certificate must be Georgia Form #3231. This form may be obtained and completed at the Cobb County Health Department or from your child's personal

Physician. The school must have this form on file. Please help us to comply with this law and protect our children. A certificate of ear, eye and dental examination is also required. (Form #3300) This form may be obtained in a similar manner. 

Homework 
Academic proficiency is the primary goal of homework. It provides practice in necessary skills, trains a child in good work habits, promotes responsibility and affords the opportunity for an increase in self-direction. Another goal of homework is to help a student learn to budget time. Homework is an essential part of our instructional program. Active parent participation in your child's instructional program is encouraged through your support and supervision of homework assignments. Homework is one of the closest ties we have between school and home. It is a direct means of communication that tells parents a great deal about what is being done at school. Homework for primary level children should require no more than 30 minutes per day for completion. Intermediate level students should be able to complete their homework within 60 minutes. Please notify the teacher if your child's assignments do not appear appropriate.

Inclement Weather See School Closing

Instructional Time 
The cooperative goal of home and school is to provide the best educational experience possible; therefore, your cooperation is solicited in guarding valuable instructional time. Please schedule all classroom visits through the office. If a conference with a teacher is needed, please call or come by the school office for an appointment. If it is necessary to deliver something to your child during the school day, please bring it to the office, and we will deliver it to your child.

Key chains 
For safety reasons, students are permitted no more than one keychain attached to their book bags.

Lost And Found 
It is suggested that you stamp or sew your child's name in the clothing he/she wears to school. The school will hold lost clothing/items for a reasonable length of time. Items will then be given to a charitable organization. You may come and look over the collection at any time in the Lost and Found by the CLINIC.

Lunch Program 
Good nutrition plays an extremely important role in your child’s academic success. A healthy and nutritious lunch is offered to your child each day. A copy of the daily menu is available on the Cobb County School District website at 
www.cobbk12.org/centraloffice/foodservices. 
A Family Application for Free and Reduced Price Meals is available. The application is provided in your child’s student folder that is received on the first day of school. Once an application is submitted, a notice of approval or denial is sent home with your child. The processing time can take up to ten working days for eligibility determination. Until notification is received, each child needs either a meal from home or money to purchase school meals. 
Prices for lunch are: Students $1.65 and Adults $2.75. Extra drinks are $.50.

Cobb County School District now offers a system called Meal pay, which allows prepayment to your child’s meal account via the telephone or internet. Prepayments can be made with a VISA, MasterCard or Discover credit card online 24 hours a day, 7 days a week. Payments made online are credited to your child’s account approximately 24 hours from time of credit card payment.

Meal pay also provides easy access to view your child’s account balance and payment history. You can even be notified by email when the account balance is low. You do not have to make prepayments to utilize these features. To prepay for meals by telephone, simply dial 1-866-210-3679. To prepay online, go to www.mealpay.com to log on and use your credit card to fund your child’s meal account. There is a convenience charge of 5.75%. You will need to know your child’s Cobb County Student ID Number. You can get this number from the Cafeteria Manager or the Administrative Office. Any money on account or negative balances due to non-sufficient funds checks roll over to the following school year. Mableton Elementary uses the following procedure regarding lunch. If a child realizes he/she has forgotten lunch money, we will allow him/her to contact the parents before 8:30 a.m. Parents can then arrange to bring a lunch or lunch money to the school office before lunchtime. Students are not allowed to charge lunch - all lunches must be pre-paid. If a student has no money on his/her pre-paid account or has forgotten lunch money for a day, he/she will be given a peanut butter sandwich for lunch. Money may be placed on your child's lunch account any day of the week. Kindergarten teachers will handle their students' money until the students become accustomed to the daily lunch routine. If your child brings a lunch from home, a drink may be purchased separately. Parents are welcome to eat with their child any day. Please do not bring a commercial lunch for your child (i.e., McDonalds, Chick-Fil-A.)
Make-Up Work 
Neither class work nor homework assignments will be sent home when a child is absent only one day. This work can be made up when the child returns to school. Teachers will provide instructional activities for absences of two days or more, which may include some at home make-up work. Make-up work will be provided for excused absences only. Please notify the office as early as possible if you want to pick up make-up work. You may pick up the work after school.

Media Center 
The media center is designed to serve the total school population in several areas of service. The media center is open to all students at all times while school is in session. Kindergarten students will be allowed to check out one book at a time and return it for another as soon as it is read. First through fifth grade students will be allowed to check out two books at a time. Books will be circulated for two weeks. There will be no late fee, however, children will not be allowed to check out additional books until overdue books are returned or paid for if lost. The student must purchase books that are damaged beyond repair through neglect or deliberate misuse. Other media materials and audiovisual equipment provide additional medial instruction to enhance the total instruction programs. The use of computers is another vital component of the media instructional program.

Medications See Appendix B.

Newsletter and Notices 
The “Friday Flyer" our newsletter, containing information about PTA and school events will be sent home weekly. Notices are frequently sent home giving general information and reminders. Please explain to your child the importance of bringing notices home. PTA flyers and notices are printed on canary yellow paper for easy identification. 

Performing Arts 
A Performing Arts Program provides performances at the Cobb County Civic Center or at school for all Cobb County students. Students will see a variety of cultural arts programs throughout the school year. This is in addition to, but coordinated with, the planned activities of the PTA’s Cultural Arts Committee. A tax-deductible donation from parents covers the transportation and program costs. Written permission for student participation must be on file for each student.

Personal Items 
Students are not to bring any personal playthings, novelties, pets, or electronic equipment to school unless given permission by a school staff member. Knives of any sort, as well as any other item that could be used as a weapon, are strictly prohibited by School Board policy.

Physical Education 
Physical Education is required. In order to be excused from class, the student must have a written note from a physician. This note must specify the type of illness or injury and when the student can participate in PE again. Students are not required to dress out for PE. Lace-up shoes, preferably tennis shoes, must be worn during PE. For the safety of the student, sandals, stacked heels, boots, or clog shoes are not allowed. Girls should wear shorts or tights under dresses during PE.

Pictures 
Individual pictures are scheduled to be taken in the fall. Class group pictures and individual pictures will be taken in the spring. Information will be sent home before pictures are taken. All profits from school pictures are used to purchase additional materials, supplies, and educational equipment for the school.

Pledge of Allegiance 
Each student is given the opportunity to pledge allegiance to the flag each morning.

Policy and Procedure Manuals

Cobb County Policy and Procedure Manuals are available in the office for parent/staff use. Policies on Weapons, School District Behavior Code, Sexual Harassment, etc., are provided in the student folder sent home at the beginning of the year or given to the parents when they register during the year. Parents are expected to discuss these policies with their children in an appropriate manner. The classroom teachers will also discuss these policies appropriately with the students. The State of Georgia requires both parents and students to sign a form stating that they have read these policies and return it to school.

Report Cards 
Conference reports or report cards describing students' progress are shared with parents or guardians. Report cards will be sent home every nine weeks. Parent/teacher conferences are scheduled with parents or guardians of elementary school students during the year to review their children's academic progress, to discuss their personal and social growth and/or to express ideas or concerns to the child's teacher. Elementary students will be dismissed two hours early each day during Conference Week. During Conference week, the ASP program will begin at 12:20 PM. At any time during the year, parents may request a conference if one is desired. Parents may arrange to inspect school records in accordance with Cobb County Policy.

Response to Intervention (RTI)

The Response to Intervention team utilizes a process of examining a student's needs through interdisciplinary teaming. Teams are comprised of classroom teachers, administrators, and auxiliary personnel. Any student who experiences difficulty in his/her instructional day is eligible for this service. Requests for service may be made by a teacher, administrator or the parents.

School Closing (Inclement Weather)

When the Cobb County School System is going to be closed because of inclement weather, the decision for closing schools is usually made and given to the radio and television stations by 6:00 a.m. Most metro radio stations will announce closings right after the headlines on the hour and at frequent intervals. If a decision to close the schools is made during the working hours of the school day, the statement will be given to the media. During inclement weather periods, please listen to this information prior to leaving for school and frequently during the day. Parents who are away from home during school hours should make alternative plans for their children. When school closes, the After School Program also closes. School buses will transport the children home. Be sure you have communicated your alternative plans to your children so they know where to go and what to do if no one is home. All inclement weather forms need to be completed and returned to your child's teacher. Time does not permit calling parents prior to dismissal.

School Council 
The Education Reform Act of 2000 required that school councils be established at every public school. School Councils are policy-level advisory bodies to the Principal, Superintendent, and local board of education. They may advise and make recommendations on any matter related to student achievement and school improvement. The establishment of school councils is intended to help boards of education by bringing parents and the community together with teachers and school administrators to create a better understanding of and mutual respect for each other’s concerns and share ideas for school improvement. The local school council will review the school improvement plan, report from the principal concerning student achievement, and the results of audits conducted by the Office of Education Accountability. For more information about Mableton Elementary school council, please contact the principal.

Solicitation 
No person, firm, corporation, or business shall enter school property for the purpose of selling, trading or bartering merchandise of any kind to a student, employee, school club, or organization, nor shall any of the above enter school property for the purpose of soliciting money from a student, employee, school club, or organization for any purpose other than approved exceptions. DOOR-TO-DOOR SOLICITATION BY STUDENTS IS PROHIBITED!
Suspension 
The power of suspension is vested in the school administration. This action will never be taken lightly and only after other means have been exhausted in trying to deal with the problem. In every case involving suspension, parents will be notified. Suspension may be one or more days. Discipline will be enforced. It is the feeling of the administration that children cannot learn in an environment that lacks order. In the school we shall emphasize consistency in dealing with problems. Good manners and behavior are expected at all times. Possession of tobacco, alcohol, dangerous drugs and weapons of any kind can result in automatic suspension.

Tardiness 
Students arriving at school after 7:50 a.m. are recorded as tardy on their attendance record. Students who arrive after 7:50 a.m. MUST report to the school office to be signed in by a parent and get an admission slip prior to going to class. 
Please note: Perfect Attendance Awards are given to students who have no absences AND no tardies. It is very important that a student arrive at school on time. The classroom teacher begins giving instruction at 7:50 a.m.  When a child enters the class late, it is highly disruptive to his/her educational program and a distraction for the other students. Tardiness should be an unusual circumstance. A habitual pattern of tardiness is a serious problem requiring the attention of the school administration and the school social worker.

Telephone Messages 
Be sure your child has all the instructions and necessary materials for the day prior to leaving for school. If an emergency arises and it is necessary for you to notify your child, please leave the message with the school office. Your message will be relayed to your child's teacher. Please do not ask to talk to your child during the school day. It is disruptive to the instructional program. Outgoing calls by students must be approved. Students are only permitted to use the school phone for emergency purposes.

Traffic Safety
Crossing guards are provided by the Cobb County Police Department. For the safety of all, please obey all signals from the guards. Please adhere to the posted speed limits.

Transfer 
Requests for transfer from one school to another within the county when no physical move is involved will be directed to the county office. Mableton Elementary can accept no transfers outside its attendance area unless they have been cleared through the county office.

Transportation 
Children who ride buses are to ride only the bus to which they have been assigned and must board and depart at their assigned stop. Good behavior is expected on the buses, and children who continually cause disturbances will lose the privilege of riding the bus. Students are expected to respect and to follow the directions of the bus driver. See The Safe Rider Information for a more detailed explanation including rules of conduct and transportation changes.

Vandalism 
Deliberate and willful destruction of school property cannot be tolerated. Offenders will be dealt with accordingly. Vandalism occurring after school hours will be reported to the police immediately and charges brought against offenders. Parents are responsible for property maliciously destroyed by a student.

Visitors 
All visitors, including parents and volunteers, are to report to the school office immediately upon arrival at the school. Permission to visit any part of the school will be granted at the principal's discretion in accordance with school operations and Cobb County policy. All visitors must wear a visitor or volunteer badge while in the building. Persons whose presence is unauthorized in schools shall be instructed to leave. Failure to comply by unauthorized persons shall be reported to the police department and to the Director of Safety and Security.

The doors at the ends of the hallways cannot be entered into from the outside. Please do not ask anyone on the inside to open the door for you.
Students are not permitted to bring students from other schools to visit in the classroom for a day. If you are in the building without a pass or volunteer badge, please do not be offended if a member of the staff asks you for your identity or purpose for being in the building. You will be asked to report to the school office. It is impossible for all of us to know each other personally, and if there is a question, the welfare of our children takes precedence over any other consideration.

Volunteers 
We are always looking for volunteers to assist with student activities and to help occasionally in the office/clinic. Please contact the school secretary or your child's teacher if you desire to help. Time that you can give benefits our children immensely. The teachers coordinate volunteers for classroom instructional activities. The PTA also has many opportunities for you to help.

The students' response to your help will be very rewarding. We welcome you to be part of our volunteer family and greatly appreciate any help you can offer.

Walkers 
Students who walk to school should leave home so that they arrive at school no earlier than the 7:15 a.m. bell. Students are expected to follow the instructions of the safety officer at the crosswalk. Parent escorts of walkers should arrive no earlier than 7:15 a.m., as there will be no supervision.  If a student walks to an awaiting vehicle, they are not a walker, but a car rider.  You will be expected to follow Car Pool Procedures.  Please do not be offended if a staff member asks you to move your car to the car pool line. 
Withdrawal Procedures
 When students are going to withdraw from school, they should notify the front office, stating the last day they will attend and the address of the school the student will be attending. The teacher will give the student a copy of the withdrawal form to take home. Notification should be at least one day in advance of the date of the withdrawal. Only the parent who registered the child will be allowed to initiate the withdrawal process. All books must be returned and all outstanding fees must be paid by the time of withdrawal.

Appendix A: Cobb County Board of Education

General Information 
The Board of Education members are elected county wide in partisan elections for four year staggered terms. They elect their own chairman and appoint the Superintendent. Regularly scheduled public meetings are held twice each month at

9:00 am on the second Wednesday and at 7:30 pm on the fourth Thursday of each month. Meetings are held at 514 G1over Street in Marietta. Please check the Cobb County Education web site, www.cobbk12.org, for the name of the Board Member for your District.

Civil Rights Concerns 
· Policies of the Cobb County Board of Education require full compliance with all federal and state non-discrimination laws. This compliance policy is inclusive of these federal laws:

· Title VI and VII of the Civil Rights Act of 1964

· Title IX of the Educational Amendments of 1972

· Age Discrimination and Employment Act of 1967 (ADEA)

· Section 504 of the Rehabilitation Act of 1973

· Public Law 101-476, Individuals with Disabilities Education Act (IDEA)

· Americans with Disabilities Act of 1990 (ADA)

Discrimination on the basis of age, race, color, national origin, religion, sex, disability, and veteran status is prohibited in all CCSD programs and activities.

Appendix B: Cobb County Public Schools Health Services

Administering Medication at School

Guidelines for Medication Administration at school are as follows:

The school does not provide medication. Medications must be brought to the front office or school clinic by the parent. Parents must complete an ''Authorization to Give Medication at School" form available at school for each medication given. A parent may come to school and give their child medication. Appropriate visitor sign in procedures should be followed. 

All medication must be in the original, labeled container. Medication sent in baggies or unlabeled containers will not be given. Please send an extra empty pharmacy bottle to be used for field trips and ASP. Pharmacists may provide two labeled bottles for this purpose.

Parents must inform the school of any medication changes. New medication or different doses will not be given unless the parent completes a new medication form. The information on the prescription bottle label must match the new consent form.

Over-the-counter medications may be given for up to 10 consecutive days with written parental permission. A doctor's note is required for over-the-counter medication that is given for more than 10 consecutive days. Over-the-counter diet pills, vitamins, dietary supplements, including minerals or herbs will not be given.

All medications not picked-up by the parents by the last day of school will be destroyed.

Students may carry inhalers, Epipens or insulin with a completed "Authorization for Student to Carry a Prescription Inhaler, Epipen or Insulin" form on file in the clinic. Students may also carry cough drops and throat lozenges as long as an “Over-the-Counter Medication Permission” form is completed and the school

Nurse has the original completed form on file. The student should carry a copy of the form and the medication in the original container.

Do not send medication in you child’s lunch box or book bag as it could be lost or taken by another child. If a staff member found the medication, it could be considered an illegal drug with consequences according to the Code of Conduct.

Appendix C: Cobb County School Bus Statement

Statement 
Our goal is to provide each student who is eligible to ride the bus the most safe and sufficient means of transportation to our schools. We believe that students are citizens of Cobb County and have a right to a safe and comfortable trip to and from school. Along with these rights are also responsibilities. Safety rules and regulations have been developed to assure all students eligible to ride the bus of their rights, but it is also their responsibility to follow these rules. When rules are broken, the privilege of riding the bus will be interrupted. We encourage our parents to help instill the rules of conduct to bring about an

atmosphere of respect and safety for one another.

School Bus Information

Bus drivers have a tremendous responsibility in transporting our students safely each day. As hard as we try to provide a timely service each and every day, there are times when a driver is absent from work due to illness, inclement weather, mechanical breakdowns or personal matters. When this happens routes may be run as a second load. This will cause the route to be run late. In these instances, we ask the parents and student to please be patient. Students should not leave their assigned stop. A bus will be by to pick them up as quickly as possible. Parents leaving their children at a stop before going to work are encouraged to have a

contingency plan such as; a neighbor or family member they can go to, a way to get back in their house, and a phone number for your work or another family member. Perhaps there can be an agreement among parents in your neighborhood to supervise or car pool students to school if the bus is extremely late. We can not emphasize enough the need for supervision at the bus stop.

School Bus Conduct 
The behavior of students on school buses is considered an extension of classroom behavior. Maintaining proper conduct while on the bus shall be the joint responsibility of the student, parent, bus driver and school officials. Students shall observe the following code of conduct established by the Cobb County Public

School:

1. Students must show proper respect to the driver at all times and obey all driver instructions.

2. Large toys, insects, glass bottles, animals, plastic bags, straight or safety pins, skateboards or objectionable and dangerous items are not permitted.

3. Tobacco, illegal drugs, alcohol and weapons or look –a-likes are prohibited.

4. Students will keep his/her arms and head inside the bus at all times.

5. Nothing is to be thrown in, out or from the bus.

6. The use of obscene language or gestures is forbidden.

7. Destruction or defacing school property is prohibited.

8. Fighting or physical play is prohibited.

9. Unnecessary noise is prohibited.

10. Food, gum or drinks cannot be consumed on the bus.

11. Drivers are required to assign seats to elementary and middle school students.

12. Students must be seated at all times unless otherwise directed by the driver.

13. Students must be quiet at railroad crossings.

14. When crossing a street is necessary, students will wait for the driver to signal to cross the street and then cross in front of the bus in full view of the driver.

15. Students may transport band instruments only if space is available.

16. The emergency door, windows and hatches are to be used only at the direction of the driver.

17. Students are to be at the bus stop five minutes prior to the scheduled time and are to wait in an orderly manner. The bus is not considered late until five minutes past the schedule time.

18. Students may be allowed to ride a bus and to disembark at a bus stop other than that assigned for their residence provided the parent/guardian submits the request in writing to the principal for approval.

19. Any other disruptive behavior will be referred to the Principal as deemed necessary to insure safe transportation of students.

Transportation Changes

As stated previously the bus driver wants to make sure your child is picked up for school and taken home in the afternoon in the most safe, appropriate and orderly way possible. For this reason, parents are to send a written note in advance to the Principal any time the routine transportation procedures are changed: walking or riding in a car instead of riding the bus; riding a bus to a friend’s house; riding a different bus; and/or getting off his/her bus at a different stop. The note is critical and is for your child's protection. Approval of the change for the bus is contingent upon available seating space on the bus.

The bus driver is under direct orders, if the written permission has not been sent by the parent and signed by the Principal, the child will have to ride the regular bus home and get off at the regular stop. We thank the parents and guardians in advance for your understanding and cooperation in keeping our children safe.

Transportation Department

Any further concerns of policy and procedures should be directed to the Transportation Department at 678-594-8000.

