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Cobb County School District 







Form JRAA-2

A community with a passion for learning!

CHECKLIST FOR CUMULATIVE RECORD:   
ELEMENTARY TO MIDDLE

**Form should be placed as the first page inside each permanent record

· Fold the permanent record with “Place Student Label Here” and “Check List of Documents” facing the outside. Test labels should be affixed inside the permanent record.
· Remove all staples. (Exception: one staple securing lengthy legal documents)
· Purge the folder, leaving only the following documents in the following order:

_____ **1.  Checklist for Cumulative Record:  Elementary to Middle

_____ *2.  Georgia School Immunization Record:  Forms 3032, 3189, 3231 or waiver/exemption. Form 3032 may be used if student entered school 
  prior to August 2000.  Form 3189 is an extension certificate used in conjunction with form 3032 that verifies the second measles/MMR 
  vaccination and the varicella vaccination required for students to enter sixth grade. 3231 (rev 3/2007) will be used after July 1, 2007, but 
  all are acceptable if the required additional doses are listed.

  
     *____Yes _____No: Is second measles (rubeola) or MMR documented?                                                            

   
     *____Yes _____No: Is Varicella (chickenpox) documented with date of vaccine or history of the disease?                                               

    
       ____Yes _____No: Is Hepatitis B (3 doses) documented? Date: ___________ (Required for all students born after     




          January 2, 1992, all students new or returning to Georgia and all K or first grade students). 



Effective July 1, 2007, for children entering kindergarten, sixth grade, or new entrants at any age.

      ____Yes  ____ No: 2 doses mumps, 2 doses measles and 1 dose rubella (if given alone) or 2 MMRs or serology (blood test) and date by 
health care provider

      ____ Yes ____ No: 2 doses Varicella or documentation of disease history or serology (blood test) and dateby health care provider


____*3. Georgia Dental Record (Form 3300)

____*4. Hearing and Vision Record (Form 3300, most recent one only)

____  5. Birth certificate (if applicable)
____  6. Social Security Number, waiver or copy of social security card if available  

____  7. Custody/Guardianship (if already in the permanent record) 

____  8. Legal Documents (name change, adoption, notarized statements)

____  9. Medical Documents (if applicable)
____ *10. All standardized test labels and individual score reports

____ *11. All report cards that include date, teacher’s name, school name, and grade level

____ *12. ESOL test data annual proficiency measurements, Language Assessment Conference forms, ELL/TPC form (if applicable)
____  13. All withdrawal forms
____  14. All transcripts from previous schools, purged for non-essential material (purge health data, multiple copies, etc).

____  15. Red sheet that designates the student is on SST (if applicable)
____  16.  Date and grade level of any retentions and/or administrative placements

  _________________________     __________________________

____  17.  Interest/Learning Inventories

____  18.  Gifted Eligibility Report (if applicable)

____  19.  Social Worker referral for attendance (if applicable).

____  20.  Yellow Confidential Card (if already in perm record).

*Indicates item is required before sending the record to middle school
____________________________    
_____________________    
 _______________________

Student’s Name


Elementary School

 Fifth Grade Teacher
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